
TalentEd Resignation/Retirement Instructions 

1. Accessing TalentEd 

Using our Staff Portal → Rattler HQ → Human Resources, you can access your TalentEd   

 

2. Login Single Sign-on Page 

Select your SMCISD network credentials 

 

 

3. Under your Records account, select Available Forms, and Resignation/Retirement 

 

 

https://protect-us.mimecast.com/s/4ExKCQWBx1tB8m22cPierE?domain=sanmarcos.tedk12.com


4.  Complete all the fields (boxes) on the form, sign it, and select Save Final 

 

5. Upon HR approval, employee will receive an Employee Exit checklist, sent to the employee’s 

TalentEd Records account, under My Tasks.  A total of four (4) forms requires action.  

Instructions regarding the district’s employee exit process are provided in these forms.   

 


